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1 O6nacTb NnpuMeHeHus

HacTtoswwee NMNonoxeHne onpeaensieT nopsagok gopmmpoBanna EgmHoro 6mbnmnoteyHoro
doHaa (nanee — ®oHA) BopoHeXCKOro rocyaapCTBEHHOINo yHUBepcuUTeTa (ganee — YHUBepcu-
TET) C LUEenbio OnepaTtMBHOrO U NOMHOro obecneyeHns obpas3oBaTeENbHOrO U Hay4YHO-UCCneno-
BaTeNbCKOro NpoLEeccoB, peanu3yemMblx B YHMBEPCUTETE, AOKYMEHTaMN U MHOPMaLIMEN O HUX.

Hactosiwee lMonoxeHne sBnaetcs obssatenbHbiM Ans paboOTHUKOB BCEX CTPYKTYPHbIX
nogpasgeneHun YHnBepcuTeTa, ydacTByowmx B gpopmmposaHnmn doHaa.

2 HopmaTtuBHbIe CCbISIKU

HacTtoswee NonoxeHne paspaboTaHO B COOTBETCTBUKU CO CreayrownMm HOPMaTUBHLIMU
AOKYMEHTaMW:

denepanbHbIv 3aKoH 0T 29.12.1994 Ne 78-03 “O 6ubnuortevHom gene’;

degepanbHbin 3akoH OT 29.12.2012 Ne 273-®3 “O6 obpasoaHun B Poccuinckon de-
aepauunn’;

depepanbHble rocygapCTBEHHbIE obpasoBarenbHble cTaHgapTbl BbICLLErO
npodeccunoHansHoro obpasoBanus (Proc);

Mpuka3 MuHuctepcTBa obpasoBaHnsa Poccunckon Pegepauum ot 23.03.1999 Ne716 “O6
OpraHmM3auMoHHbIX Mepax no obecneyeHnto yypexaeHun npodeccroHanbHoro obpasoBaHus
y4yebHon nuTepaTypon”;

Mpuka3z MuHucTepctBa obpasoBaHus Poccuinckon depepauum ot 27.04.2000 Ne1246
“O6 yTBepxaeHun MNpumMepHOro nonoXxeHna o opMUpoBaHUN (POHOOB BUBNIMOTEKN BbICLLENO
y4yebHoro 3aBegeHus’;

Mpuka3s MuHucTepcTBa KynbTypbl Poccunckon degepauum ot 08.10.2012 Ne 1077 “O6
yTBepxxaeHuun MNopsaaka yyeta JOKYMEHTOB, BXOASALMNX B cOCTaB 6MbnmoTeyHoro gooHaa;

Mpukas MuHuctepctBa obpasoBaHus Poccurckon ®epepaumm ot 11.04.2001 Ne1623
(peq. ot 23.04.2008) “O6 yTBEPXAEHUM MUHUMATTbHBIX HOPMATUBOB 0BECMNEYEHHOCTU BbICLUNX
y4yeOHbIX 3aBefeHuin yyebHon Gason B yacTu, Kacawowencs 6ubnmoTedHo-MHGPOPMaLMOHHbIX
pecypcoB”;

Mpukas MuHuctepctBa obpasoBaHuss n Hayku Poccuinckon ®epepaunmm ot 23.04.2008
Ne 133 "O BHeceHWn W3MEHEHUN B MUHUMAarbHble HOPMaTUBbI O0BGECMEYEHHOCTU BbICLLMX
y4yeOHbIX 3aBefeHuin yyebHon Gason B yacTu, Kacawowencs 6ubnmoTedHo-MHGPOPMaLMOHHbIX
pecypcos";

MOCT 7.0 — 99 CUMBWL. WHdopmaunmoHHO-6MbNMoTeYHass AeaTenbHOCTb, 6ub-
nuorpadus. TepMuHbl U onpegeneHns;

MOCT 7.60 — 2003 CUBUL. N3paHmsa. OcHoBHbIE BUAbI. TEPMUHBI U ONpeaeneHns;

MOCT P 7.0.8 — 2013 CUBW[. Jenonpon3BoACTBO N apXUBHOE AeNno. TepMuHbl 1 onpe-
aeneHus;

OCT P 7.0.93 — 2015 CUBUI. BubnunoteuHbin poHa. TexHonorns opMmMpoBaHnNS;

OCT P 7.0.94 — 2015 CBWNL. KomnnekToBaHne 6BUbnMoTekn JOKyMeHTamMu. TepMUHbI U
onpegenexHns;

MCr Bry 4.1.069.60 - 2014 lNMonoxeHne o 30HanbHOM Hay4YHoW Bubnuoteke BopoHex-
CKOro rocyapCTBEHHOIO YHUBEPCUTETA,;

M Bry 6.5.09 — 2014 lMonoxeHne 0 npuemMe LOKYMEHTOB B EAuHbIN GUBNNOTEYHbLIN
doHA, BopoHeXcKoro rocyqapCTBEHHOrO yHMBepcuTeTa, NOCTYNUBLLME B pe3yrnbTaTe NnoXepTBo-
BaHuA (aapa).

3 TepMUHbI U COKpaLLeHuUs

3.1 B HacTosilwem NonoxeHnn npuMeHeHbl criegyowmne TEPMUHBbI:


http://www.vsu.ru/

WWW.VSUu.ru 3 NnBryae.0.02-2016

Bubnuome4Hsbil ¢hoHO — ynopsgoveHHoe cobpaHMe AOKYMEHTOB, hopmupyemoe 6rb-
NINOTEKOWN B COOTBETCTBMM C €€ 3agadvyamu, TUNoM, BUOOM, U NpeaHasHayYeHHoe AN XpaHeHns n
00LLEeCTBEHHOrO NCNOMb30BaHMSA B paMkax bBubnnote4yHoro oocnyxmeaHms.

Bbi6bimue — pe3ynbTaTt UCKYEeHNa JOKYMEHTOB 13 cocTaBa bnbnmoTteyHoro oHaa.

JoKkymeHm — COBOKYMHOCTb AaHHbIX (MHopmauns), 3adMKCUPOBAHHLIX Ha fb6oM
MaTepuanbHOM HocuTene unm (1) nepeaaBaeMbiX MO ANEKTPOHHbIM KaHanam CBs3W, NpeacTaB-
NEHHbIX B BUAE TEKCTa, 3BYKO3aNMCU Unm n3obpaxeHns 1 npegHasHavYeHHbIX ANs nepegaym Bo
BPEMEHN N MPOCTPAHCTBE B LENAX XpPaHEHUst U OBLLEeCTBEHHOrO UCMONb30BaHUA. [JOKYMEHT
0653aTeNbHO COAEPXKUT PEKBM3UTLI, MO3BOMAIOLLME OOHO3HAYHO MAEHTUMLUMPOBATL CoaepKa-
LLYIOCS B HEM MHDOPMaLMIO.

UcknroyeHue OOKyMeHMoO8 — LesiTeNbHOCTb MO OTOOPY, U3bATUIO N3 BMBNIMOTEYHOrO
POHOA M CHATUIO C y4eTa HENPOUITbHBIX, YCTAapPEBLUMX NO CoAepPXXaHU0, BETXUX, AeEKTHbIX, a
TaKKe yTpayeHHbIX AOKYMEHTOB.

KomnnekmoeaHue 6ubnuome4yHo20 ¢poHOa — COBOKYMHOCTb MNOCNegoBaTeNbHbIX W
B3aUMOCBSI3aHHbIX LENCTBUIA, HAMPaBfEHHbIX HA BbISIBMIEHWE, OLEHKY, OTOOp, 3aka3 u npuob-
peTeHne JOKYMEHTOB B (OOHA Un NpuobpeTeHne npas JOCTYNa K HUM.

Hay4Hbili OOKyMeHm — [OOKYMEHT, COAepXaliui pes3ynbTaTbl TEOPEeTUHECcKUX u (Unm)
9KCNEepPUMEHTarnbHbIX UCCeLOBaHUN.

O6meH dokyMeHmMamMu — nepefada JOKYMEHTOB B NMOCTOSIHHOE MOMb30BaHME U3 O4HON
G1bnnoTekn B ApYyryto Ha 3apaHee OroBOPEHHbIX YCMOBUSX.

O6MeHHbIU hOHO — TexHonornyeckmn GmbnuoteuHbin oHa, hopMmpyemblin U3 He-
NPOMUIBbHBIX AOKYMEHTOB M AYGNETHbIX 9K3EMMNSPOB, UCKITOYEHHbIX 13 hOoHA0B GnbnMoTekn n
npegHasHavyeHHbIN N8 X nepepacnpeaeneHnsa nytem obmeHa ¢ gpyrumm 6ubnuotekamu, 6e3-
BO3Me3gHON nepefayn 6mbnmotekam M MHbIM HEKOMMEPYECKMM OpraHuM3auusM n npogaxm
IOPUANYECKM N PUINYECKMM NNLLAM.

OcHoBHOU (hOoHO — GUONMOTEYUHbIM POHA, coaepXalun Hanbonee nonHoe cobpaHue
[OKYMEHTOB, COOTBETCTBYIOLLMX NPOochummnto GubnmoTekun, n npeaHasHayYeHHbIX A5 NOCTOAHHOIO
NN OONTOCPOYHOIO XPaHEHUS.

Om6op dokymeHmMoe — onpefenieHne COOTBETCTBUA AOKYMEHTOB NPOMUIIO KOMMIEK-
TOBaHMSA 1 LenecoobpasHocTM Mx NpuobpeTeHns B coctaB bmbnmoTeyHoro ooHhga Mnm xpaHe-
HUS Y>KE€ MMEIOLLMXCHA OOKYMEHTOB B cocTaBe GubnmnoTteyHoro goHaa.

IM1o0cob6HbIlU hOHO — OMBNNOTEYHBIN POHA, COCTOALWMIA N3 Hanbonee cnpalumBaemblxX
[OKYMEHTOB, NPeAHAa3HaYeHHbIV ANa OnepaTtMBHOIO 00CNy>XMBaHUA NONb30BaTENEN.

lNMonb3oeamenbckuli poHO — OUBNMOTEYHbIN POHA, NpefHa3HA4YeHHbI Henocpen-
CTBEHHO AN 06CNy>KMBaHMA NONb30BaTeNen.

lNMpuobpemeHue AOKyMeHmMoe8 — nosy4yeHne JOKYMEHTOB nyTeM MoKynku, obmeHa unum B
pesynbTaTe NOXepTBOBAHWS.

Pa3veweHue 6ubnuomeyHo2o ¢poHOa — [EeATENbHOCTb NO NPOCTPAHCTBEHHOMY YrMO-
PSILOYEHNIO JOKYMEHTOB B CrieumanbHO 060pyaoBaHHbIX MOMELLEHUSIX — (POHAOXPaHUNULLAX,
Ha cepBepe W/unu apyrnx xpaHunuwax onbnmoTeku.

Temamuko-munonoa2uyeckull njaH KOMIJIEKMOBaHUsI — [OKYMEHT, pernaMeHTupy-
tOLLIMIA OCHOBHbIE HaNpaBneHUs1 1 0COBEHHOCTM KOMMMEKTOBAHNSI CUCTEMbI hOHA0B BMbnMoTekn
1 onpeaensiowni TeMaTrKy, Buabl M 3K3eMMNIISAPHOCTb JOKYMEHTOB, BKITHOYAEeMbIX B cOCTaB 61b-
NMoTeYHoro oHaa.

TexHono2u4yeckuli hoHO — BGUOBNNOTEYUHBLIN POHA, NpeaHa3HaYeHHbI Ans nogaepa-
HUS cUCTEMbI BUBNNOTEYHBIX (POHOOB M HE BKIOYEHHbIA B CUCTEMY BMOIMOTEYHO-MHOPMALM-
OHHOro obcnyXuBaHus.

Ympama dokymeHma — nponaxa JoKyMeHTa u3 ooHga 6ubnuotekn no npuymMHam no-
Tepu, XuwieHnsa, 6eaCcTBUIN CTUXMIHOTO, TEXHOMEHHOro (B TOM YMCEe XaKepCKOW aTaknm u He-
BOCCTAHOBMMOIrO c00Ss1 3MNEKTPOHHOro 00opyaoBaHMS) WMAWM  CouMarnbHOrO XxapakTepa, no
HEeYCTaHOBEHHOW NPUYMHE.
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Y4eb6HbIl 0OKyMeHm — OOKYMEHT, coaepXXallun CUMCTEMaTU3MPOBaHHbIE CBEAEHUSA Ha-
YYHOIO WNM MPUKIIAQHOMO XapakTepa, W3NOoXeHHble B dopme, yaoOHOM Ons U3yYeHus u
npenofaBaHus.

Yuyem dokymenmoe 6ubnuomeyHo20 ¢hoHOa — NpoLEecC pernctpaumm JOKYMEHTOB B
crneumanbHON JOKYMEHTaumMu Ans nofydyeHUs TOYHbIX AaHHbIX O BENUYMHE, COCTaBe, OBUKEHUN
doHa, ABNALWNNCA OCHOBOM (OPMHAHCOBOM M CTAaTUCTUYECKOM OTYETHOCTU O POHAE U COCTaB-
HOWM YaCTbio MEPOMNPUATUIA NO 0BECNEYEHNIO Er0 COXPAHHOCTMN.

dopmuposaHue hoHOa — [EeATENBHOCTb, BKMNOYaOLWAs COBOKYNHOCTb NocnegoBartesib-
HbIX M B3aMMOCBSA3aHHbIX MNPOLECCOB MO MOAENMPOBAHUIO, KOMMMEKTOBaHWMoO, o0bpaboTke,
pasmelleHmtio hoHaa Ans ero nocrefylwero MCNonb30BaHUA M XpaHEHWs, noadep’kKaHuto
doHOa B aKTyarlbHOM COCTOSIHUW.

AnekmpoHHas 6ubnuomeyHass cucmemMa — COBOKYMHOCTb MCMNONb3yeMbix B 0bpaso-
BaTeNbHOM MpoLecce ANEKTPOHHbIX JOKYMEHTOB, 06beQUHEHHbIX N0 TEMaTUYECKUM U LieneBbIM
npu3Hakam, CHabXeHHbIX AOMNONMHUTENbHLIMU CepBUcamMm, obneryarLmmMm noMcKk JOKYMEHTOB 1
paboTy C HUMU, U COOTBETCTBYIOLLAA BCeM TpeboBaHMAaM o0bpasoBaTesibHbIX CTaHAAPTOB U UHbIX
HOPMaTMBHbIX NPaBOBbIX aKTOB.

3.2 B lNonoxeHun npuMeHeHbl criegyowmne cokpaLleHns:

Bubnuomeka — 3oHanbHasa Hay4yHas 6MbnuoTeka YHuBepcuTeTa

®0HO — EanHbI 6nbnmoTeyHbii hoHa YHMBepcuTeTa

BUP — 61bnmoTeyHO-MHGOPMaLMOHHbIE PECYPCHI

TTIIK — TeMaTUKO-TUNOMOMMYECKUIA NS1aH KOMMEKTOBaHUSA

ABUC — aBTOMaTU3NpoBaHHas 6MbnmoTedHo-MHOOpMaLMOHHas cucTema
b «KHu2zoo6ecne4yeHHOCMb» - 6a3a faHHbIX «KHMroobecneyeHHOCTb»
AB6C — 3neKkTpoHHO-6MbNMoTevHas cnctema

4 O6wue NonoxeHus

4.1 ®opmupoBaHne PoHaa npeacTaBnseT cobon LUukKn nocrnenoBaTesibHbIX NPOLECCOB U
onepaunn, BKMYarLWmMin KOMNNEKToBaHne, y4eT, o6paboTky 1 opraHusaumo ana obecneveHns
YCIOBWW €ro NCronb30BaHUS.

4.2 ®oHf opMupyeTCs KaK eauHbIn 6nbnmoTeyHbii hoH YHMBEpPCUTETa HA OCHOBE €ro
LEeHTpanM3oBaHHOro KOMMMEKTOBAHWSA, BKAOYaOLWMA B cebs BCe LOKYMEHTbI (KpOMe AOKYMEH-
TOB AN1S1 CNy>XeBHOro Nonb3oBaHus), NPUOBGPETEHHbIE CTPYKTYPHbIMU nogpasgeneHnsMn YHu-
BepcuTeTa 3a 6HopKeTHbIE UM BHEBIOOKETHbLIE CPeACcTBa, NOSlyYeHHbIE B Ka4eCcTBe NOXepTBO-
BaHWN Unn nNo ooMeHy.

4.2.1 ®oHAa dopmupyeTcs B COOTBETCTBUM C npocdunem YHuBepcuteTa, TpeboBaHUAMMU
denepanbHbIX rocyaapCTBEHHbIX 0bpa3oBaTtenbHbiX ctaHaapToB, Bl «KHMroobecneyeHHOCTbY.

4.2.2 ®uHaHcmpoBaHue KomnsiekToBaHna PoHOa OCYLEeCTBASEeTCs 3a CYET rocyaap-
CTBEHHbIX cybcnanm n BHeOOMKETHbIX CPEACTB YHMBEpCUTETA.

4.2.3 OCHOBHOW OpraHu3auMOHHOW CTPYKTypon, obecneuvmBatolien gopmmpoBaHme
doHaa, asnsetca bubnuoteka.

4.2.4 B npouecce gopmmpoBaHmn doHaa Bubnuoteka KooOpAVHUPYET CBOK AeATenb-
HOCTb C Kadpeapamu 1 gpyrumun CTPYKTYpHbIMU nogpasgeneHnamMm YHuBsepcuTteTa.

4.3 KoHTpornb npouecca hopMmmpoBaHna PoHOa OCyLLEeCTBASET peEKTop YHMBepcuTeTa.
5 CocTtaB u cTpyKTypa PoHAaa

5.1 CoctaB doHAa.

5.1.1 ®oHA COCTOUT M3 OTEYECTBEHHBLIX U 3apybexHbIX OnybrnmMKkoBaHHbIX M Heonybnu-
KOBaHHbIX JOKYMEHTOB BCEX BUAOB, Pa3fiMYHbIX MO 0OBEMY, Ha3HAYEHWUIO, A3bIKY U3AaHWUS, HOCU-
Tern nHpopmaumn.

5.1.2 ®oHp BO BNageHuun (B onepaTtMBHOM yrpaBneHnn) — BKNOYAET JOKYMEHTbI Ha ou-
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3mMyeckmx (MaTtepuanbHbiX) HOCUTENNAX, JNIOKanbHbIE CETEBbIE LOKYMEHTbI, 0bpasyloLline anek-
TPOHHYIO OMONMOTEKY NN KONNEKLUMIO, pa3MeLLEHHYIO Ha cepBepe bubnuoTteku.

5.1.3 ®oHL B OOCTyne — BKMOYAET yAareHHble CETEBbIE LOKYMEHTbI/pecypchl, pa3me-
LLleHHblE Ha yaaneHHbIX cepBepax M nofnyvyaemble bubnnotekon Bo BPEMEHHOE UM MNOCTOSIH-
HOe NoNib3oBaHMe Yyepes3 MHPOPMaLMOHHO-TENEKOMMYHMUKALMNOHHbIE CETU Ha YCIOBUSIX JIULIEH-
3MOHHbIX COrfaleHnn, AOroBOopoB, KOHTPAKTOB C Npom3BoauTensiMm MHdopmMaunm, opraHmsa-
umaMn-gepxxaTensamm pecypcos.

5.2 CtpykTtypa ®oHaa.

5.2.1 MNonb3oBartenbckue Yyactm doHaa.

5.2.1.1 OcHoBHOM hoHa — DoHA, copepxawmii Hanbonee nonHoe cobpaHne LOKYMEH-
TOB, COOTBETCTBYIOLMX Npourito YHMBepcuTeTa, U nNpeaHasHavyeHHbIX A5 NOCTOSIHHOro Wi
AO0SITOCPOYHOIO XpaHEHWS.

5.2.1.2 Pepgkasa 4acte PoHOa — 4acTb OCHOBHOIO (poHAa, KOTOpas COAEPXUT peakue u
0c060 LEHHble OOKYMEHTbI, OTNNYAKOLWMECS UCTOPUYECKUMUN, HAYYHbIMU, XYOOXECTBEHHO-3TU-
YecKMMK 1 nonurpadpuniecknmMmm OCTOMHCTBaMK, B TOM YMCHE MO UCTOPUKM Kpasd 1 YHMBepcute-
Ta.

5.2.1.3 lMoacobHbin oHa — 4YacTb PoHaa, cocTosiwaa u3 Hambonee cnpalumMBaeMblX
AOKYMEHTOB, NMpefHasHa4YeHHbIX NS onepaTMBHOIMO obcnyxuBaHus nonb3oBaTtenen. Moacob-
Hble POHAObI OPraHN3oBaHbl B APYrMX CTPYKTYPHbIX NoapasaeneHnsax YHmBepcutera.

5.2.1.4 ®oHo aboHemeHTa — 4acTb PoHOa, NpedHasHavyeHHast Ons UCMNOSb30BaHUSA
AOKYMEHTOB Ha ONpeaeneHHbIX YCNoBusx BHe bubnuotekn.

5.2.1.5 ®oHa umTanbHoro 3ana — 4yactb ®oHaa, NnpegHasHavyeHHasa ons MCNofb30BaHUS
AOKYMEHTOB B NoMeLLeHnax bubnmoteku.

5.2.2 TexHonorn4yeckasi Yactb PoHaa.

O6mMeHHbIN dhoHA — YacTb PoHAa, cocToAWan U3 JOKYMEHTOB, HAKOMNSIEHHbIX B NpoLecce
n3paTenbCKon OeATenbHOCTM YHUMBEPCUTETA, a Takke HenpoduibHbIX U AYOGNeTHbIX LOKYMEH-
TOB , UCKITHOYEHHbIX 13 cocTaBa PoHAa, N NnpegHa3HavYeHHasa ona obmeHa ¢ gpyrummn 6ubnuote-
Kamu, nx nepepacnpegeneHunsa nytem 6e3Bo3mesgHoN nepegayn apyrum 6ubnuorekam m MHbIM
HEKOMMEPYECKNM OpraHM3aumsam U1 Npoaaxu puandeckum n pmusnyecknm nuuam B COOTBET-
CTBUM C pacnopsanTenbHbIMU JOKYMEHTaMU YHUBeEpCUTETA.

6 O6wme NPpUHUUNBLI U NOPAAOK KOMMNNEKTOBaHUSA

6.1 KomnnektoBaHne ®oHaa BKM4aeT B cebsa npouecchl BbisiBeHUs, oTbopa, 3akasa,
npnobpeTeHnd, Nony4yeHnsa n permctpauumn JOKYMeHTOB, COOTBETCTBYOLLMX 3agadam bubnuote-
KW.

6.2 CopepxaHune komnnektoBaHus ®oHpga onpepensetcsa TTTIK, koTopbid oTpaxaer
npousib obpasoBaTenbHbIX NPOrpaMm U y4eOHbIX OUCUUNIIVH, peanu3yeMbliX B YHUBepcUTeTe,
TEMaTMKy Hay4Ho-uccrnegoBaTenbckux paboT YHnsepcuteta. TTTK coctaBnsietcs bubnuotekon
COBMECTHO C Kadhegpamun 1 OpyrMu CTPYKTYPHbIMU nogpasgeneHnsamu YHusepcuteTta, peaak-
TUPYETCs N0 Mepe HeobXoaMMOCTH, HO He pexe 1 pasa B 5 neT, yTBepXXaaeTcs PEKTOPOM YHM -
BepcuTeTa.

6.3 lopsgok ¢opmupoBaHms PoHga y4vebHbiMM [OKyMeHTamu  onpegensietca B[
«KHuroobecneyeHHOCTbY», KOTopas (bopMUpyeTcs Ha OCHOBe paboynx nporpamm y4yebHbIx auc-
UUNAUH 1 cogepXuT nHgopmaunio 06 yd4ebHbIX ANCUUNIIMHAX, KOHTUHrEeHTe obydaromxca u
dopmax nx obydeHus, M3gaHusX, PeKOMeHOYyeMbIX K MCMOMb30BaHUKO B y4yebHOM npouecce,
KO3 uMUMEHTE KHUFOOBECNEYEHHOCTU 1 Ap.

6.4 MNpunobpeteHne gokymeHToB Ansg PoHOa OCyLLeCTBNAETCA B COOTBETCTBUN C AENCTBY-
OLLIMMK 3aKOHOAATENbHbIMU aKkTamu.

6.5 [lokymeHTbl anga obecnedeHna y4ebHOro npouecca npmobpeTaroTcsa MO NUCbMEHHbIM
3asiBKaM CTPYKTYpHbIX nogpasgeneHnn Yuusepcuteta (Mpunoxerwue). lNpuoputeT otoaértca
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y4yebHbIM OOKyMeHTaM C rpudamn denepanbHbiX OpraHoB WCMNOMHUTENbHOW Bnactu Poc-
curckon degepaumm, y4ebHo-meToamyeckux oobeanHeHnn By3oB Poccun.

6.6 Y4uebHble OOKyMeHTbl npuobpeTarTcss U3 pacdeta obecneyeHus Kaxgoro ooy-
yatoLerocsi B YHUBEPCUTETE HE3ABMCMMO OT (POPMbl 0BYYEHNS MMHUMYMOM OCHOBHOW 1 40MNON-
HUTENbHOW y4ebHOM nNuTepaTypbl N0 BCEM LMKNaM AUCUUNIIMH peanu3yemMblX 06pasoBaTesibHbIX
nporpamMmm B cooTBeTCTBMM C TpeboBaHuamm ®roOC n aencTeyoMMN MUHUMaNbHbIMWU HOPMa-
TMBaMn 0BECNeYeHHOCTN BbICLUNX Yy4EDBHbIX 3aBeaeHnn yyebHon Ba3on B 4acTu, Kacawlencs
BMBNNOTEYHO-MHPOPMALMOHHBIX PECYPCOB, YTBEPXOEHHbIMU dreaeparnbHbIMU OpraHaMm Uc-
nonHuTensHom enactu PO.

6.7 Hay4Hble OOKYMEHTbl, B TOM 4ucne odumumanbHble, nepnognyeckme, cnpaBoYHble,
6ubnuorpadunyeckne n gp., npnobpeTatoTca No Npodunto obpasoBaTernbHbIX NporpamMm 1 Tema-
TUKE Hay4HO-MccnegoBaTenbCknx paboT, peanusyembix B YHUBEpCUTETE, C y4eToM Haubornee
MOMHOro YOOBNETBOPEHNS YMTaTENLCKMX NOTPEOHOCTEN U 3aNpPOCOB B YMTaslbHbIX 3anax.

6.8 ®oHa ooKymeHTOoB, obecneuvmBaoWmnx y4ebHbI Nnpouecc YHMBepCUTeTa, JONOMNHAET-
Csl JOKYMEHTamu, BXOAALUMM B COCTaB MOMHOTEKCTOBbIX 3NEKTPOHHbIX 6a3 AaHHbIX, reHepupy-
eMbIX unu npuobpetaemblx YHuBepcutetom, B T. 4. ABC, Ha OCHOBaHMM OOrOBOPOB, KOHTPaK-
TOB, JIMLEH3NOHHbIX COrfalleHni, 3aKnioYeHHbIX MeXay opraHusaunsMmn-gepxarensamm u YHu-
BEPCUTETOM.

6.9 bnbnnoteka obecneunBaeT aAnsa obyyarLMXCA BO3MOXHOCTb HEONPAHUYEHHOTO WH-
AVBUAYanNbHOro 4OCTyMNa K TakuM cuctemam mns nrobon ToUKK, B KOTOPON MMeEeTCa JOCTYN K ceTn
NHTepHeT, Kak Ha TeppuTopmun opraHn3auun, Tak 1 BHe ee.

6.10 CTpykTypHble nogpasgeneHns YHuBepcuTeTa B npegenax CBOMX CMET pacxodoB
MOryT npuobpeTtaTb CBEPX YCTAHOBIIEHHOTO MUHUMYMa y4ebHble JOKYMEHTbI, KOTOPbIE OOSDKHbI
noctynate B ®oHA ONs OTpPaXKeHusa B YYETHbIX hopmax M katanorax bubnmotekn pns mx uc-
NOMb30BaHMSA U XpaHEeHUS.

6.11 [JokymeHTbl MOryT GbITb NepeaaHbl bubnuoTteke B gap B kayecTBe GraroTBOpUTENb-
HOro noxepTtBoBaHus. bubnuoteka, pykoBoacTBysACb [lonoxeHnem O npueme OOKYMEHTOB B
eOUHbIN BUBNMoTEYHbIN OHA BOPOHEXCKOro rocygapCTBEHHONO yHMBEpCUTETa, NOCTYNUBLUNX B
pesynbTaTte NOXepTBOBaHUA (O4apa), CaMOCTOATENbHO MPUHUMAET peLLleHne 0 HeobXxoauMoCTH
BKMOYEHNS1 AOKYMEHTOB B PoHA.

6.12 MNy6nukaumm coTpygHMKoB 1 obyyaromxcs YHuBepcuTteTa nepegatot B PoHa:

- n3garoLme opraHmsaumm YHMBepcuTeTa - B COOTBETCTBUM C NPUKA30M PEKTOPA;

- ynpaBrieHne OOKTOPaHTYypbl U acnMpaHTypbl — AUccepTaunn, 3alulleHHble B YHUBeEp-
cuTeTe;

- npenogasatenn, paboTHUKN, acnupaHTbl, CTyAeHTbl — Mo 1 3K3. BCcex nybnukauumn, ns-
AaHHbIX 32 Npegenamu YHMBepcuTeTa B COOTBETCTBUN C NPUKA30M peKTopa.

6.13 NcTouHnkamm komnrnekToBaHma PoHOa ABNAOTCA:

- n3garoLme opraHmsaumm 1 arperaTopbl 3f1EKTPOHHbIX PECYPCOB;

- TOpProBble  oOpraHusaunn (KHUroToprosble NPeanpusTUs, KHUroTOproBble nogpasgere-
HUS M34aTenbCTB, ONTOBbIE KHUIOTOProBble (OMPMbl, OpraHM3aunn, BbINOMHSOWME YHKLNN
BMBNNMOTEYHBIX KOMNMEKTOPOB, OpraHM3aumm NOYTOBO-MOCHINIOYHON TOProBSN, MHTEPHET-Marasu-
Hbl);

- NOANUCHbIE areHTCTBa;

- aBTOPbI U MHblE NpaBooGagaTeny AOKYMEHTOB;

- (bnsmyeckune nuua, B TOM Ymcne Bnagenblbl peaKkUX U LEeHHbIX JOKYMEHTOB, KOMNeKL I,

- BUBNNOTEKN, NHBIE YYpEXOAEHUS, NPUHUMAIOLLNE y4acTue B KHUrooOMeHe.

7 Y4yeT nokymeHToB PoHAa

7.1 YyeT gokymeHToB doHAa sIBNSETCS OCHOBOWM (PMHAHCOBOM M CTAaTUCTUYECKON OTYeT-
HoCcTM 0 ®oHAEe M NNaHUpoBaHUA aeaTenbHOCTM bnbnunotekn, cnocobecTByeT obecneyeHnto co-
XpaHHocTM PoHAa.
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7.2 Y4yeT pokymeHToB ®OHOa BKNKOYAET perncrtpaumio NocTynneHnss JOKyMeHToB B DoHA,
nx BbIObITMA U3 PoHOA, UTOrOBbIE AaHHbIE O BENNYMHE, COCTaBe, ABUKEHUN, cToumocTn doHaa.

7.3 BbubnuoTteka ocywlecTBnseT y4yeT [AOKYMEHTOB B peructpax WHAMBUAYaNbHOMO
(andbdepeHuMpoBaHHOIO) 1 CyMMapHOro y4yeTa Bcex noctynatowmx B PoHA n BbiObIBAKOLNX U3
Hero IOKYMEHTOB B 3NEKTPOHHOM BUAE.

7.4 Bubnunoteka npoBoguT npoBepky PoHAa MNO3TanHO B NMAHOBOM MOpsigke, OCy-
LecTBNAA NosiHyto nposepky ®oHaa B TeveHune 15 ner.

7.5 bubnuoTteka exerogHo NPOBOAMT aHanM3 UCNonb3oBaHus Yacten doHaa B Lensx no-
BbILLEHNSA 3PPEKTUBHOCTM €ro POPMUPOBAHNSA U UCMOSb30BaHUA.

7.6 Manowucnonb3yemble, HeENPOMUITbHbIE U YCTapeBLUME MO COOEPXaHUID OOKYMEHTHI,
BbIsiBNiEHHblIE Bnbnuotekon npun yyactum kadenp v HaydHblX nogpasgeneHnin YHusepcuteTa B
pe3ynbTaTe aHanmMsa MCNOofb30BaHUS OOKYMEHTOB, MOAnexaTt nepeBogy B OOMEHHYK 4acTb
doHaa unm BbIOLITUIO N3 POHAA HA OCHOBAHUK 3aKITOMEHUs Kadenpbl.

7.7 BeTtxue, nedekTHble, yTpadeHHble AOKYMEHTbl UCKYatTesa n3 doHaa no peLleHunto
6mbnmnotedHaa Kommnccnm no coxpaHHocTn dpoHaa (Ha OCHOBaHUKM NPOTOKOSA) B COOTBETCTBUN C
HOPMaTVBHbLIMU JOKYMeHTamu (Nn.2).

7.8 KOHTpOnb BLINOMHEHUS CTPYKTYPHbIMK nogpasgeneHunamm bubnuoteku meponpusi-
TUN, obecnevmBatoLLNX COXPaHHOCTb AoKyMeHTOB PoHAa, ocyecTBnseT bubnnotevHas Komumc-
CUA NO COXPaHHOCTN hoHAa.

8 O6paboTka noKkymeHTOB PoHAa

8.1 [okymeHTbl, nocTtynatowme B ®oHa, noanexar Gnbnmorpadpnyeckon n TEXHNYECKOMN
obpaboTke.

8.2 bubnuorpaduryeckaa obpaboTka 1 opraHM3aumMs KaTanoroB OCYLLECTBNAETCHA B Le-
Nsax packpbiTva cogepxaHms doHpa n obecnedeHnss 4OCTyNa K HEMy.

8.3 bwubnuorpaguyeckas obpaboTka pernameHTupyetca TpeboBaHusaMM opmaTa
RUSMARC u cneuunansHbix F[OCTos CUBN[.

8.4 TexHn4yeckasn obpaboTka OCyLECTBNSAETCA B LENAX NOArOTOBKN AOKYMEHTOB K XpaHe-
HMIO N NCNONBb30BaHMIO U NpeaycMaTpuBaeT crieqyoume onepauun:

- NPOCTaBMEHNE Ha KagoOM OOKYMEHTE PEKBU3UTOB €ro npuHagnexHoctn bubnmoteke
(wTpux-koa, Wndp XpaHeHus);

- NPOCTaBrieHME LWTaMna LeHbl.

9 PasmelyeHne ®doHpa

9.1 PasmelleHne doHaa HanpaBfeHO Ha CO3gaHue ONTUMarbHbIX YCNOBUW XpaHeHUs
AOKYyMEHTOB, obecrneveHne nx ncnonb3oBaHus.

9.2 PasmewieHne doHoa onpegenseTca crnoxusliencs B bubnmoteke oTpacneBon cu-
CTEMON €ero pasMeLleHusi, MMAaHUPOBKOM MNomeleHnn bubnuotekn, BMaamm LOOKYMEHTOB WU
TMnamm o6opyaoBaHusl, UCMOMb3YEMOro AN UX XpaHeHusi, popmamm o6CnykmBaHMa NOMb30-
BaTenemn.

9.3 PacnpegeneHne OOKYMEHTOB MeXay CTPYKTYPHbIMU noapasgeneHnammn, apobHOCTb
pasgeneHus doHaa yctaHaBnmBaeTcst bubnuorekon.

9.4 Pa3meLlleHne 3neKTPOHHbIX JOKYMEHTOB OCYLLIECTBRSeTCA Ha cepBepe bubnuotekn n
OpraHu3yeTcsi NoCpeacTBOM NPOrpamMMHbIX CPeACTB.

9.5 lNopg pacctaHoBKoW foKyMeHTOB PoHAA NOHUMALOT:

- CMCTEMY MOCeaoBaTENbHOrO PacnofioXeHnst BUBNNOTEYHbIX LJOKYMEHTOB Ha MaTepu-
anbHbIX HOCUTENAX Ha MoMnKax cTennaxen GoHOOXpaHMnMLWa, onpenensemMyo MeToamkon ob-
CNyXXMBaHUs1 Nonib3oBartenen, TMNoOM HOCUTENEN, Ha3Ha4YeHNEM [LOKYMEHTOB, KONMYECTBOM 3K-
3eMnNapoB OQHOM0 HaMMEHOBaHUS AOKYMEHTOB;
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- TEXHONOMMYECKYI0 Ornepauuio, 3aKoyatoLLyocs B pa3meLleHn JOKYMEHTOB Ha MorKax
ctennaxeun ooHAOXpaHUMNMLLA B COOTBETCTBUN C LUMAIPAMMN X XPaAHEHUS.

9.6 PaccraHoBka doHaa obecnevmBaeT ogHO3HAYHOE onpeneneHne MeCTOHaxXOoXOeHus
KOHKPETHOro IOKYyMeHTa B COOTBETCTBUUN C LUMPPOM XPaHEHUS.

9.7 lMNpun pacctaHoBke POHOA AOMKHbI BbINOMHATLCA TPEOOBAHMA 3KOHOMUYHOCTU U pa-
LMOHANbHOCTMN NCNONb30BaHWs nnowagen doHaoxpaHmnuu, 6e3 yuemneHmst MHTepecoB Nosb-
3oBaTenen.

9.8 lMNpwu opranusauun doHaa B bnbnmoTteke NnpumMeHsaOTCS creayowme Buabl pacctaHo-
BOK:

- 0N OKYMEHTOB MOHOrpadoMyeckoro ypoBHsS — cuctemaTnyeckn-angaBnTHas;

- ANA OOKYMEHTOB CepuarnbHOro ypoBHS — andaBUTHO-XpOHosormdeckasa (ons raser) u
NnopsaKoOBO-XpOHoOormyeckas (4ng KXypHanos U NpoaoSHKaLWNXCA N30aHUR).

9.9 [JokyMeHTbl npu cuctematuyeckun-anaBUTHOM pacCTaHOBKE rPynnupyoTcs no oT-
pacnam 3HaHW, a BHYTPU COOTBETCTBYIOLLNX pa3gesioB — no andgasnTy aBTOpPOB UKW 3arna-
BUW.

9.10 Cucrematmyeckuin nNopsagoK ycTaHaBnMBaeTCA B COOTBETCTBUM C Tabnmuammn 6mb-
NNOTEYHbIX Knaccudumkauun, npuHaTbix B bubnunoteke (YOK, BBEK).

9.11 lMpn andaBUTHO-XPOHOMOIMYECKON PacCTaHOBKE LOKYMEHTbI (ra3eTbl) rpynnupyroT-
Cs No andaBuTy Ha3BaHW, @ BHYTPU — NO XPOHONOrnn (rog, Homep).

9.12 lpn NOPSAKOBO-XPOHOMOMMYECKOM pacCTaHOBKE OOKYMEHTbI (KypHanbl, nNpogors-
Xarowmecsa nsgaHvs) pacrnonaratoTcs no BO3pacTaHUIo MOPSOKOBbIX HOMEPOB, NMPUCBOEHHbIX
npu perncTpaumm B YY4eTHbIX JOKYMEHTaX, BHYTPU MOPSAKOBOro HoMepa - Mo rogam mnsgaHus,
3aTeM BblMyckam, TOMaM, HOMepam.

10 UcknroyeHne aokymeHTOB U3 PoHAa

10.1 WcknioyeHne pokymeHtoB u3 DoHOa oOnpeaensaloT crneaylowme  MpUYrHbL
HenpodUITbHOCTb, BETXOCTb, Ae(EKTHOCTb, YCTapernocTb No COAepXaHuo, yTpaTa.

10.2 OcHoBaHMeEM [N MCKMNIOYEHUS OOKYMEHTOB CrnyaT aHanu3 coctaBa dPoHaa u
pe3ynbTaTbl €r0 NPOBEPKMN.

10.3 WcknioyeHne OOKYMEHTOB, OTHECEHHbIX K KaTEropum KHXKHbBIX MaMATHUKOB, 4OMNyC-
KaeTcst TONbKO MO NPUYMHE yTpaTbl NPU YCIOBUN OTPaXXeHUn MHAPOPMaLMM O KHUKHOM MaMsT-
HUKe B PeecTpe KHUXHbIX MaMATHUKOB.

10.4 WckniodeHne OOKYMEHTOB MPOU3BOAUTCA B ABa 3Tana: U3bsATME OOKYMEHTOB U3
doHaa n nepepacnpeaeneHne, peanmsaunsa Unu yTmnmsaunsa n3bsaTtbiX JOKYMEHTOB.

10.5 BbiGbiTe pokymeHToB M3 PoHOa (KPOME IMnEeKTPOHHbIX CEeTEBbIX [AOKYMEHTOB)
odopmniseTcsa AKTOM O CMCaHUN UCKOYEHHbIX 06bekToB doHAa.

10.6 Bubnuoteka ocyLleCTBNASET CrneayLwme MeponpusaTusa nNo nepepacnpeneneHnto n
peanusaunm CnMcaHHbIX AOKYMEHTOB:

- c4ada OOKYMEHTOB B NYHKTbI MpMeMa BTOPUYHOIO CbIpbS;

- 6be3BoamesgHas unu Bo3mesgHas (0bmeH, npogaxa) nepegadya PU3NYECKUM 1 1opUan-
YeCKMM nuuam.

11 NMopsapok BHeceHns usameHeHun B MNonoxeHue

MpeonoxeHna o BHeCeHUN U3amMeHeHnn B [NonoXxeHne BHOCAT CTPYKTYPHble nogpasaene-
HUS YHnBepcuTeTa anpektopy bnbnmotekn.

12 XpaHeHune u nepepayva aksemnnsapoB [MonoxeHus

12.1 lMepBbin 3k3emnnap NonoxeHna BMecTe ¢ NMCTOM cornacoBaHusa xpaHutcs B OT-
Aene kayectBa obpasoBaHusa YHuBepcuTeTa.
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12.2 KoHTponbHbI ak3emnnsp MNonoxeHns Ha BymaXHOM HOCUTENe XpaHuUTCa B oTae-
ne komnnekroBaHnsa bubnuorekn

12.3 OnekTpoHHasa konus [lonoxeHna pasmellaeTtcs Ha cepsepe OTgena kadecTtBa
obpasoBaHus YHuBepcuTeTa No agpecy www.tgm.vsu.ru.

OTBETCTBEHHbIV UCMONHUTENb A.1O0. MuHakoB
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MpunoxeHune
(o6sa3aTenbHoOE)

BopoHexXcknn rocyaapCTBeHHbIN YHUBEPCUTET
30HanbHaa Hay4yHasa bmMbnuoTeka

3AAdBKA

Kadenpa
dakynbTeTa TenedoH/E-mail
npocut npnobpectn/nepenaét y4ebHOEe N3aaHne (HyxHoe ModuepKHymb):
aBTop
Ha3BaHue
n3gaTenbcTBo rog n3gaHus
rpudd

(¢pedeparibHbix opeaHo8 ucrionnHUmernbHol enacmu P®, YMO, HMC)
B KOnimyecTtee™ 9Ka3.

N3paHue aBnaeTca: OCHOBHOW, LOMONHUTENBHOW NIUTEPATYPOWN (HyxHOe ModyepKHymb)
Nno HanpaeneHuto/cneunanbHOCTN (Ne, HaseaHue U3 yyebHO20 raHa)

no yl-|e6Hb|M ancumnnnunHam (Ne, HazeaHue u3 y4ebHo20 rnaHa)

OyaeT ncnonb3oBaHa Ha akynbTeTe:
ANa KBanudukaumm/cteneHn: 6akanasp, CreumanucT, MarucTp (HyxHoe nodyepkHyms)

alo Kypce cemecTpe K-BO CTYOEHTOB
B/O Kypce cemMecTpe K-BO CTY[IEHTOB
3/o Kypce cemMecTpe K-BO CTY1EHTOB

Ob6ecneyeHHOCTb AMCUUNANHBI BUBNMOTEYHO-MHOPMALIMOHHBIMK pecypcamu (wWww.lib.vsu.ru):
® [OKyMEeHTaMW Ha maTepuasnbHbIX (ByMaXKHbIX U SNEKTPOHHbIX) HOCUTENAX (aBTop, Ha3Ba-
HWe OOKYMeHTa, rof U3gaHus, n3aatenbCcTBo, rpudd, KOmn-Bo 3K3., HOCUTENb):

® [OKYMeHTaMu B yOanéHHOM [J0CTyne, B TM. BXOOAWMMU B 3NEKTPOHHO-6MBNMoTeYHble
cucTeMbl (aBTOp, Ha3BaHWe OOKyMEHTa, HanmeHoBaHue 6a3sbl JaHHbIX, AaTa OKOHYaHUS
Cpoka goctyna):

*[Ina obecneyeHns yyebHoro npouecca 3HB BI'Y npuobpeTtaeT y4yebHble nsgaHms B Co-
OTBETCTBUN C MUHUMANbHbIMW HOpMaTUBaMmn obecrnevYeHHOCTM By30B ydebHom Ga3on B 4acTw,
KacawLlencas 6ubnnmoTedHo-MHPOPMaLMOHHBIX PECYPCOB, YTBEPXAeHHbIMKM deaepanbHbIMU
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obpasoBaTternbHbIMK CTaHAapTamMu BbiCLLEro npodeccrmoHanbHoro o6pasoBanus 1 MonoxeHnem
0 hopMUupoBaHUKN eanHoro 6nbnmnoteyHoro dooHaa BopoHeXckoro rocyaapcTBEHHOMO YHUBEPCH -
TeTa.

Mocne npnobpeTeHns AaHHOro n3gaHusa Kadeapa pekoMeHAyeT UCKIIYUTb U3 poHaa:

3aB. kadegpou HekaH dakynbteTa

(modnuck, ®.11.0.) (nodnuce, ®.11.0.)
. .20 . .20
CocrtaBuTtens:

(GomxHocmb, @.1.0. norHocmMeb0)
KOHTaKTHbIN Ten.: E-mail

PekomeHgaumn otgena obcnyxunBaHums

Hauy. otaena obenyxmnBaHus

(nodnucs, ®.1.0.)
20

KHuroobecneyeHHOCTb: BCero
BblWweawunmn 3a nocnegHue 10(5) net

O6ecnevYeHHOCTb 3MEKTPOHHBLIMIN PecypcaMu:
Ha MaTepuanbHbIX HOCUTENSAX
Haxo4AWmMMNcs B yganéHHoM JocTyne

Hau. otaena komnnekroBaHus

(modnuck, ®.1.0.)
.20

HupexTtop 3HE BI'Y

(modnuck, ®.1.0.)
20
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